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RETAINER SERVICE

Based on your business needs and requirements, TLA provides various retainer services, including:
Reviewing and legal consulting on contracts matters;

Consultation on adjusting and amending the company’s internal policies/documentation system;
Consultation on business-related issues, such as corporate management, labor, trade, import-export, intellectual
property, taxes, investment, civil matters, procurement, administration, and criminal matters;

Participation in internal meetings with leadership and departments;

Keeping you updated with new legal regulations;

CORPORATE GOVERNANCE

Consulting on organizational models, company management structures, management activities between the parent
company and its subsidiaries (Group, Holding Company) in a efficient and compliance manner;

Advising and drafting internal regulations, policies and operational procedure in businesses and corporate groups;
Advising on decentralization and authorization within the Company/Group.

Advising public companies and listed companies on the organizational structure of a business or corporate group,
reports to ensure compliance with legal regulations;

Company secretary service, advising or directly executing procedures and organizing General Shareholders’ Meetings,
seeking opinions from shareholders;

Providing human resource to keep position as an independent board member, supervisory board member;
Consulting on stock issuance activities, ESOP, and conducting relevant procedures with State Agencies;

Reviewing, advising various aspects of the company's operations such as licenses, charter capital, organizational
structure, labor, assets, investment projects, etc...

3. CORPORATE RESTRUCTURING

Conducting survey and consultation on restructuring plans;
Advising, drafting internal regulations, policies and procedures after restructuring;

Advising and conducting legal procedures related to business reorganization, division, merger, converting enterprise, etc,;

Providing legal supports to the company’s management team during restructuring process , building company culture,
providing business training courses after restructuring;

Advising on handling debts and assets of the business;

Advising on resolving disputes with third parties during the business restructuring process;

Representing clients in working with state agencies, courts, employees and third parties during the restructuring process.

4, CONTRACT ADVISORY

Drafting model contract, and guiding company departments in negotiating model contracts
Drafting, reviewing, representing client in contracts negotiation during company business operation, such as: labor
contract, contracts for the purchase and sale of goods and services, construction contracts, etc.
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MERGERS AND ACQUISITIONS

In-depth legal advice and research for buyer to provide a comprehensive assessment, serving as a basis for the
buyer's purchasing decisions;

Reviewing legal documents, assisting in preparing legal procedure documentation for the seller, that may help the
seller and buyer have the most comprehensive vision of the transaction;

Advising on a transaction structure that fits the goals and legal specifics of the buyer and seller;

Drafting, reviewing, representing clients in negotiating M&A contracts;

Preparing documents and performing legal procedures to complete transactions, including: procedures for business
changes, mergers, Separation of businesses, investment projects, legal procedures related to land, economic
concentration regimes, etc.

Advising on acquisition after restructuring.
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6. INVESTMENT ~

. Advising on investment policies, tax incentives, forms, locations and investment registration procedures in Vietnam;

. Drafting documents, representing clients in carrying out procedures for approval, adjusting investment approval
decisions, investment registration certificate, project termination;

. Advising, drafting documents, representing clients in carrying out procedures for offshore investment at the Ministry
of Planning and Investment and the State Bank of Vietnam;

. Drafting, negotiating Investment Cooperation Contracts, Public - Private Partnership Contracts, Land Lease Contracts,
etc,;

. Consulting and representing clients in carrying out procedures for division, transfer of investment projects.
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7. REAL ESTATE )

. Conducting Legal due diligence for a real estate project; reviewing sale policies;

. Drafting, reviewing model sale-purchase contract between the investor and the buyers;

. Drafting, reviewing, representing clients in negotiating contracts with investment partners, secondary investors, contractors.
. Representing clients in working with the government agencies.
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8. RESOLVE DISPUTE

. Conducting comprehensive assessments, advising on dispute resolution strategies;
. Representing clients in negotiation, mediation, dispute resolution;

. Defending and protecting client’s rights and benefits;

. Advising on executing court/arbitration judgment.
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TLA law firm provide “one-stop shop” services for various types of licenses where our lawyers shall represent our clients in

the following procedures:

. Establishment of enterprises, business households, scientific and technological organizations, licenses for establishing
language centers, etc.;

. Business registration procedures; company dissolution, temporary cessation;

. Procedures for merger, division, separation, business consolidation;

. Procedures to obtain various subsidiary licenses such as: food hygiene and safety certificate, site software license, labor
leasing, employee outsourcing;

. Procedures to apply for work permits for foreign laborers;

. The other licenses for business operation.

10. LEGAL TRAINING ~

. TLA offers a wide range of legal training courses tailored for our client’s business. Here are the key training areas:
. Company Management

‘

. Company Secretary Training
. Contract Negotiation Skills

. Debt Recovery Skills

. Dispute Resolution Skills
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11. INDIVIDUAL LAWYER N

. Advising and assisting individuals in investment activities and stock trading.

. Advising on legal matters related to marriage and family.

. Providing consultation services regarding wills, inheritance, and estate planning.

. Collaborating with notary offices, TLA assists clients in executing land transactions and real estate deals.
. Consulting on civil disputes, disputes related to land-related issues, and family matters

. Providing defense counsel services for individuals facing criminal cases.
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TRUSTED
LEGAL
SOLUTIONS

Dear Our Valued Clients,

TLA Law Firm LLC (Operation Registration Certificate No. 01072278/TP/DKHP) was founded by experi-
enced lawyers with diverse backgrounds to provide legal solutions in Business Law, Investment, Information
Technology, Commercial matters, and M&A. Our Clients include private and public companies from Vietnam
and abroad, ranging from small and medium-sized enterprises to large corporations. Combining practical
experience with in-house consulting, our lawyers possess intimate knowledge of business operations and can
provide the most appropriate and in-depth advice.

TLA’s Core Values: Trust - Loyalty - Accountability. Our mission is to provide reliable legal solutions to
mitigate legal risks, save costs, and increase profitability for our clients. We adhere to the highest standards
of quality legal services at reasonable prices.

We look forward to being your

Sincerely,

TRAN MY LE
Chairwoman - Lawyer

With 25 years of experiences, Lawyer
Tran My Le held positions such as Chief
of Staff, Vice Director, and member of

the Board of Supervisors of Corporations
and large companies

VU THI PHUONG THANH
Managing Parter - Lawyer

20 years of experience, Lawyer Vu Thi
Phuong Thanh held positions as Chief of
Legal at corporations, Director of Risk
Management, Head Member of Board of
Supervisors. She is a member of Vietham
Independent Directors Association.

LUU THI HIEN

Senior Lawyer

15 years of experience in civil dispute
resolution, commercial business,
administrative, dispute in court

VU TOAN THANG
Senior Lawyer
Over 10 years of legal consulting

experience in investment, finance,
banking, etfc.

usted partner and supporting your development journey.

HOANG NGOC HUNG
Senior Advisor

Previously held positions as a
Chairman, CEO of large
companies, Vice President of a
big corporation.

LE QUAN TUAN

Senior Lawyer

Over 20 years of experience, including
nearly 10 years of legal consulting
experience. He held positions such as
CEO, Managing Director, and
Communications Director.

VU GIA DIET
Senior Advisor

Formerly held positions as a
Chief Judge, Deputy Prosecutor
General of the People’s
Procuracy System

VU THI BICH HANG

Senior Human Resource

15 years of experience in human
resources, having held the position of
Human Resources Director in
construction, media, automotive,
and education




